Establishing the European Geological Surveys Research
Area to deliver a Geological Service for Europe

JOINT CALL DOCUMENT NO.10

ISAAC MANUAL
Applicants Section

Joint Call on applied geoscience in the fields of:

e Geo-energy

e Groundwater

e Raw materials

e Information platform

Version no: 1.0 Last change 18 September 2017 17:06

This project has received funding from the European Union's Horizon 2020
research and innovation programme under grant agreement No 731166




TABLE OF CONTENTS

N [} oY F=1u oY o i oY g o] o] [ Tor= ] £-FS SR 2
11 Create @an @CCOUNT ......eiiiiiiii e s s 2
1.2 Set your PersonNal PASSWOIT .......cciiccciiiiiieee ettt e e e e e e eccctrre e e e e e e e e trraeeeeeeeeseasssaeseeseeessnsnnns 3

2 Preparing and submitting an appliCation .......cccueiiiiiiiiicie s 5
2.1 N =R T T T o] o= Y o o PSPPSR 5
2.2 Filling out the application details .......ccueeviiiiiiiiiie s s e e 5
23 (05 - T o171 { (0] o H PP TP PUPTT ORI 7
2.4 1Y/ oTe [y aViT o T-AV o W] =T o] o] [{or=1 o] o HPUUUE U UURTN 9
25 New application from external Program PAgES ......ccveeeeriieeeeiiiieeeriieeeeseeeessree e s eree e e sareeas 9

Page 1 0of9 Revision no 2 Last saved 18/09/2017 17:06



1. Information for applicants?

1.1 Create an account

If you already have an ISAAC account you can login by entering your Screen Name and Password. If you
do not, please create an account in ISAAC by following these steps. This account enables you to submit
and monitor your GeoERA-application and manage your project if your application has been granted.
You can create the account at any time before writing an application by opening the ISAAC login page
at https://isaac.nwo.nl :

N ]
e ==

&, Create Account 43 Forgot Password

{1} Choose 'Create Account'if this is the first visit

{Z) Login if you already have an account

The following screen will appear:

Initials (Required) Date of birth danuary v (1 [~] [1e70[>] ™

Hiddle Hame Gender g ]
" Text Verificatios
ol - ‘T“';:':"d'; -
Screen Hame
(Required)

Email Address
(Required)

2y — =2

} Sanln & Forges Password

{1} Enter the required information.
- The screen name is the name you will use to log in to ISAAC.
- The e-mail address cannot be in use by another ISAAC user

1 In the Joint Call documents, the use of the words application and applicants are considered equal to submission and
submitters.
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https://isaac.nwo.nl/

Birth date and gender are optional. Copy the code from the grey box to the field below

{Z) Click on the Save button.

Your account has been created:

& Thank you for creating an account. Your password has been sent to johnsmith@yahoo.com. 4 Return to Full Page

@_|: Screen Nam.
Passwor d
&

smith

{1} Atemporary password is immediately generated and is sent to your e-mail.
{Z) Enter your Screen Name and the temporary password from the confirmation mail..

{3} Click on the Sign In button.

1.2 Set your personal password

When you log in with your temporary password ISAAC prompts you to change it to a personal
password:

My ISAAC = Applications Projects  Help

& Please set a new password.

New Password

Password |, .00

Enter Again
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Note: The password cannot be exactly the same as the temporary password and should contains at
least 6 characters with at least 1 uppercase character and 1 number. The following characters will not
be accepted: ', 'l', 'o', 'I', 'O".

After providing a valid password you are logged in into the ISAAC system:

GeoEra3  5ionou

My ISAAC | Applications ~ Projects  Help

Disclaimer Mark as Read|

Aan de in ISAAC opgeslagen informatie kunnen geen rechten worden ontleend. Dat kan uitsluitend aan per e-mail of per brief verzonden besluiten, genomen door het bevoeade gezag. Mocht u
vragen hebben over de geregistreerde gegevens, dan kunt u contact opnemen met de contactpersoon van het van toepassing zinde financierngsinstrument.

No rights can be derived from the information stored in ISAAC. Rights can only be derived from decisions taken by the qualified authority and communicated via e-mail or letter. If you have questions
aboutt the recorded data, please contact the contact person of the funding instrument concerned.

Ve —
Welcome LS

Under the menu option ‘Applications’ you will find the option for submitting applications.
For further information about the possible grants we refer you to the website of NWO,
The user manual for submitting applications can be found under menu option 'Help'.

You can view your full profile here. You can also submit changes to your profile.

‘Where do you want to receive general correspondence?

Choose hera whether you want to receive general correspondence at home or at wark. If at work then you can choose from one of the
organisations registered in ISAAC.

Select correspondence language ) putch & English
Select correspondence ¢ personal

Occupations
No occupations known

*Note: For the GeoERA call you do not need to register any additional data. Language preference is
English, correspondence address is only relevant for paper correspondence, which we will not send.
When you later return to this page during the GeoERA process you can find an overview of all status
messages at the bottom of the 'full profile page' under the 'Contact moments' heading.
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2 Preparing and submitting an application

2.1 New application

To submit a new application you can click on the link on the call page. Logging in with your screen
name and password (see pervious chapter) will take you directly to the start page for the GeoERA
submission.

If you want to continue working on an application you started earlier choose 'Applications' in the menu
bar of the welcome screen. The Applications window will show you a list containing any applications
that you have been working on (registered) or have submitted.

My ISAAC = Applications = Projects  Help

Applications

File number Application date Title Grant Status

New application

*Note: Starting a new application form this overview is also possible, see 'New Application from ISAAC'
at the end of this chapter

2.2 Filling out the application details

The first page of a new - or unsubmitted - application is the 'General Information tab'.
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General information Sove | Seveand cose | Page actions
@ ®  Warming: inactivity on this screen may result in a time out and your work may be lost. Please save your input regularly with the Save button,

Grant Additional subsidles OCW NRPO vesr 2015 Found 1 Status Registered
@—4» ication template ) Aznurazasisbloon (rest.doc)

Application

Title” | Confirmation bias with small animals based on existing research
Abstract ) The possibiity exsts that we have 3 confirmation biss based on age. sax or location within the reaim of sthers. Tis
@ does not mean that it should become  problem when other assets are being brought forward in case the opions
exist
Planned start date
Planned end date
Programme Oy o

Research fields

Please add the main field of ressarch of this application and f applicable ather fislds of research.

List the subdisciplines in order of importance, starting with the most important.

There are no research fields for this application
@ -

Key words

Add

Application form
@ lication form @) Upload
@ =

(1) General information reveals the funding instrument, the year and round you are applying for.
The file number and the status become visible once the application has been submitted.

{Z) If you have not done so already you can click on the link to download the application template.
(3} In the Application category, fill in the Title, and the Abstract.

{4) Add Research fields. The most obvious ones can be selected from 'Earth Sciences' or 'Technology'.
Please provide as many as are relevant, this will make processing later on easier.

Under Key words please provide the GeoERA Theme(s) that are applicable.

(5) At the Application form category, click on the Upload button to add the application form in PDF
format. This concerns the completed Application template that you downloaded at the top of
this page.

{B) Click on the Next button.

o Until you submit the form you can fill in, change and save the information in the different tabs.
'Q‘ So you do not have to fill in all the information in one go, just make sure that all required fields
have been filled in when submitting the application.
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2.3 Organisation

The Next button selects the Organisation tab: You are required to indicate the organisation that is
responsible for your application.

Organisations Sove | save and dose | Page sctons

Grent Additional subsidies OCW NRPO  vesr 2015 Round 1 Stzlus Registered

Organisation of application™

@ 'Organisation of application’ is the organisation formally responsible for the exacution of the requested research and which is accountable
for the content and finances,

@74. =

Organisation of execution
) 'Organisation of exacution’ is the organisation where the requested research wil be axerutad. You can add multiple 'srganisstions of exscution’.

Add

=X -

{1} Click on the Add button to add the organisation responsible for the application.

The Search organisation window will appear.

Search organisation
Extensive search organisation

Name
Acronym &
E-mail

Type | v

@ Street
Postcode

Town/<ity

Country | — ]

Keywiords (4]

Saarch method kaywords ¢ Al search criteris Ac least 1 search criterion

@ Search Betum

{1} Enter the name of the GeoERA partner

{23 Click on Search.

Search results

To request the creatien of 3 new organisation you can send an e-mail to Central F

Full nane Type  Alternative names Website 1 Situated in

Geological Survey of Denmark and Greenland (GEUS) Copenhagen <__®

{10 Select the organisation from the search results
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(Z) Click Next

The Confirmation tab will be activated. Once the application has been filled in completely the
application can be submitted.

Submit application Save | save and dloss

Grent Additional subsidies 0CW NRPO  ¥eor 2015 A

Page actions

cund 1 Stelus Registered

Confirmation of submission

| £\ Are you sure you want to submit the application? Vou can not edit the application after submitting the application.

With submitting this form I declare that I have
filled out this form truthfully and completely.

{1} Activate the check box.

{23 Click on Submit.

The application has been submitted. Click on Next to return to your applications overview. The
application has now been given a file number and application date.

Applications

show (10 ] items per page filear:

File number ~ Application date Title Grant Status
76A.003 29/09/2015 Cognitive modulation of neuronal dynamics in human action control NRO Admissable
7EA.001 05/10/2015 University Policy to strengthen competitiveness and social cohesion NRO 2015 Tn rewien
TEA.004 12/10/2015 Biclogy NRO 2015 Withdrawn
TEA.001 12/10/2015 Chemistry NRPO Submitted
7BeA00Z 13/10/2015 Confirmation bias with small znimals based on existing research NRPO Submitzed

11-150f 15 First Previous 1 2

New spolicstion

@

{1} The status of the application has also been changed from Registered to Submitted.

After submitting the application, you will receive confirmation of receipt by e-mail.

The GeoERA call secretariat will review the admissibility of your application. Once the call secretariat

has confirmed that the application is complete, you will receive a confirmation of admissibility by e-
mail.

This completes the submission of your application.
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2.4 Modifying your application

If you have not submitted your application you can modify any of the fields. After submission you may
receive a request to adapt and re-submit your application, in case some modifications are needed to
process your application properly. In that case click on Applications in the menu bar. Select the
application that you would like to modify (the status will be set back to Registered). The 'General’ tab
of the application will be activated and you can modify all fields and uploads when needed and
resubmit as described above. If modifications are required the page will show a 'provisionally
inadmissible' warning that will disappear after you make the corrections.

2.5 New application from external program pages

To submit applications through the overview page by searching the NWO granting system you can look
for open calls in the funding portal:

S contact  calendar  press  vacancies  Nederlands

Home  News&events Funding | Research & results

Funding open progranme st (1)
- Open for application There is 1 grant

Open Programme (earth and life sciences)
N Open for appiication
+ NWO division
Researchers in the earth and life sciences can develop their
own new lines of research with funding from the Open
+ Grant type Programme.
+ Programme
+ Objective

+ Deadline

{1) Search for GeoERA on the NWO funding page and select the GeoERA call.

) Read aloud Mail
S .
b= Print }' Share
wn
18e.
Apply electronically > * @
ation Details
e
rch Status
Open for application

(1) Click the 'Apply Electronically button on the top right.

This will take you to the first page of a new application for that call (see Filling out the application
details).
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